[Print on Company Letterhead or insert Address]
<<Company Name>>

<<Address>>

<<Address>>

<<Zip Code>>

<<Contact Name>>

<<Date>>

Dear <<Name of Contact>>,

Re. Invoice Number <<   >>
We are writing to you to dispute the invoiced cost of <<Amount>> for the above invoice in relation to <<details of product/services>>.
Your original <<quote>> dated <<   >> was for <<amount>>. A copy of the original <<quote>> is enclosed herewith.

Please send a revised invoice reflecting the agreed cost of the <<details of product/services>> and a credit note for the above invoice.

Sincerely,

<<Name>>

<<Title>>

<<email>>

<<Phone Number>>

For and on behalf of <<Company Name>>
Supplier Disputing Invoice Letter

