[Print on Company Letterhead or insert Address]
<<Company Name>>

<<Address>>

<<Address>>

<<Zip Code>>

<<Contact Name>>

<<Date>>

Dear <<Name of Contact>>,
This is to notify you of a breach of contract and our intention to exercise our right to terminate the agreement with <<Supplier Name>>, dated <<Date of Agreement>> if the breach is not resolved to our satisfaction to the terms of our agreement within 30 days of receipt of this notice.
Examples of Breach

Please contact the undersigned with a phone call and a written plan to resolve the current breach as noted above by <<Date>>.
If this matter is not resolved to our satisfaction, we will terminate the agreement for breach of contract on <<Date>>.

Thank you for your cooperation. Please contact the undersigned with any questions.

Sincerely,

<<Name>>

<<Title>>

<<email>>

<<Phone Number>>

For and on behalf of <<Company Name>>
Supplier Breach Letter

